
KINGS LANGLEY SOCCER FOOTBALL CLUB 
2021 HANDBOOK



KINGS LANGLEY SOCCER FOOTBALL CLUB 2021 INFORMATION HANDBOOK / PAGE #2

2021 SPONSORS

CAPTION

CAPTION

CAPTION

CAPTION

CAPTION

CAPTION

CAPTION



KINGS LANGLEY SOCCER FOOTBALL CLUB 2021 INFORMATION HANDBOOK / PAGE #3

WELCOME
Welcome to the 2021 season with the Kings Langley Soccer 
Football Club! Thank you for choosing to register with us and we 
look forward to your company throughout the year.

Whether you are new to the club or returning for another season, please use this 
guide as a a reference throughout the season. If you have any questions, your 
friendly committee will be only too happy to help you out. 

At the time of registration on Play Football, all players and parents will have 
acknowledged Terms and Conditions as well as the relevant Codes of Conduct. 
Copies of these can also be found later in this guide. Please ensure that you are 
familiar with these as they are central to how we expect all members to conduct 
themselves as representatives of the club. As a club we firmly believe that there is 
room for everyone to have fun and enjoy the season in their own way while 
remaining respectful of everyone around them. 

Like all clubs we rely heavily on the assistance of volunteers to keep our club 
going, whether that be committee members, coaches and managers, volunteer 
referees or people who help us run the canteen, keep the BBQ going or setting up 
and packing down the fields. We ask that all members of the club assist where 
they can, in whichever way that they can. All help, big or small, is greatly 
appreciated. Be assured that it makes a very real difference to the running of the 
club. 

We hope you will join us in making 2021 one of our best seasons yet.



KINGS LANGLEY SOCCER FOOTBALL CLUB 2021 INFORMATION HANDBOOK / PAGE #4

Our Club

Kings Langley Soccer Football 
Club (KLSFC) plays in the 
Blacktown and District Soccer 
Football Association. (BDSFA) 
We are one of the oldest clubs 
in the Association and one of 
the Blacktown District 
Foundation Clubs.

We are proud to be a family-friendly club, and have a strong focus on ensuring 
that everyone has the opportunity to enjoy their football regardless of individual 
skill levels. We also believe that everyone should be given the opportunity to 
advance and improve at their own pace. 

We are open to boys, girls, mixed, senior and masters teams of all ages. 

KLSFC also runs the inclusive Open Goals program for players with intellectual 
challenges. Part of Football New South Wales’ Football4All program, Open 
Goals is the only program of its kind in the Blacktown area.

CAPTION
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A SMOKE FREE KINGS LANGLEY

It is a requirement of both Football New South Wales and the 
NSW Smoke Free Environment Act (2000) that Lynwood Park is a 
smoke-free zone during training and on match days.

The Committee asks that 
members and guests be 
mindful of this and not smoke 
within the designated playing 
areas, and within four metres 
of food preparation areas 
(BBQ and canteen) or the 
clubhouse. Anyone smoking 
will be asked to move either 
into the car park or outside the 
fences surrounding the fields. 
This includes e-cigarettes and 
vaping, as mandated by the 
NSW Government in 2018.  

We thank you for your ongoing 
cooperation.  
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THE COMMITTEE 

No community grassroots football club could exist without the 
time and effort of a management committee. 
The 2021 Committee is: 

• President - Dale Coleman 

• Secretary - Michelle Clarke 

• Treasurer - Victoria Ballantyne 

• Registrar - Bec Broker 

• MiniRoos Coordinator - Maev 
Higgins 

• Sponsorships Coordinator - 
Suzanne Allen 

• Grants Coordinator - Shane Perris 

• Canteen Manager - Sarah Waite 

• Publicity Coordinator - Myles 
Toomey 

• Vice President - Emily Pemberton 

• Competition Secretary - Samantha 
Consiglio 

• Social Coordinator - Caireen 
Young 

• General Committee - Stephen 
Broker, Alethea Walker, Kelly-Anne 
Petersen 

• Member Protection Information 
Officer - Jacquie Mison 
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Please remember that all our Committee members are volunteers, 
and freely give their time so that you or your children have a fun 
and safe environment to play football.
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REGISTRATION
Kings Langley Soccer Football Club has one rego fee for the 
whole season 

The registration fee includes the following: 

• A BDSFA association levy that goes towards the ongoing operation of the 
Association 

• A small referee levy that goes towards the ongoing operation of the Blacktown 
District Referee’s association 

• The Football NSW levy 

• Player insurance levy, and a separate contribution towards the Football NSW 
injury insurance scheme 

• Money collected by the club to cover ongoing costs such as contents 
inusrance, referee match fees, ground hire ,and purchase of new equipment, 
and contribute towards the cost of club events such as the Mini Roo disco, 
Presentation Day and end-of-season events organised by the senior teams
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REGISTRATION FEES FOR 2021 

Age group Registration
U5 $160

U6 $180

U7 $180

U8 $180

U9 $180

U10 $190

U11 $190

U12 $225

U13 $235

U14 $235

U15 $250

U16 $250

U17 $250

U18 $250

U19 to All Age and Masters $355

Open Goals $100
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ACTIVE KIDS

The NSW Government is 
offering the Active Kids 
rebate again in 2021. Kings 
Langley Soccer Football Club 
is a registered Active Kids 
provider. 

If you wish to use the Active Kids discount voucher you will need to ensure that 
you have your Active Kids voucher number BEFORE you register. 

The club will not retroactively apply Active Kids vouchers once a registration has 
been accepted. 

The Active Kids number can be used: 

• when you register online via PlayFootball (online registration will 
automatically subtract the $100 from the overall registration cost) 

• when you register in person at the club. Please ensure that you provide a 
copy of the email from Service NSW with your Active Kids voucher 
number. Your child’s registration will not be finalised until the club has 
verified that it is a valid number. If we are unable to verify your voucher 
number, you will be required to pay the full cost of registration. 

Parents that want to to use the Active Kids voucher must obtain their voucher 
number from Service NSW online before commencing registration. You must 
enter the voucher number during the online registration process in order to use 
Active Kids when registering with our club. 
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How to Pay 

Parents using the Active Kids voucher system will not be able to access the 
club’s payment plan system and will need to pay the discounted registration 
amount upfront before their child can play in 2021. 

More information on the Active Kids program is available on Service NSW at 
https://www.service.nsw.gov.au/active-kids-faqs-parents-guardians-and-carers 

Payment methods and deadlines

Registration can be paid in one of three ways: 

• online via PlayFootball.com.au at the time of registration 

• in person at the clubhouse at one of the designated Registration 
Information Sessions (EFTPOS) 

• a direct debit payment plan (a link to the form is available on the club 
website), which includes a down payment and three monthly instalments. 
Payment plans are not available if you intend to use the Active Kids 
voucher. 

Parents that want to to use the Active Kids voucher must obtain their voucher 
number from Service NSW online before commencing registration. You must 
enter the voucher number during the online registration process in order to use 
Active Kids when registering with our club. 

If you require assistance with the online registration process, please contact the 
club Registrar in the first instance (registrar@kingslangleysoccerclub.com.au). 
While the club is able to assist people with the registration process in some 
circumstances, it remains the responsibility of the player or parent to ensure that 
the registration is completed correctly online, all the appropriate paperwork has 
been provided and that payment has been made. 

https://www.service.nsw.gov.au/active-kids-faqs-parents-guardians-and-carers
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When to pay 

Proof of identity

The season commences the weekend starting  9 April 2021.  

All players must have either paid registration in full or have entered into a 
payment plan by 5pm Sunday 28 February 2021 to guarantee their availability 
to participate in grading and muster.. 

Players should arrange to finalise their payments as early as possible in the year, 
as registrations will not be finalised and accepted until payment has been made. 
Players will not be able to participate in the pre-season grading process, attend 
training, or play in any pre-season or regular season games until their 
registration has been accepted by the club and processed by the Blacktown 
and District Soccer Football Association. 

All players new to KLSFC will need to provide proof of identity before 
registration will be accepted. 

Junior players 

All new junior players will need to present a copy of their birth certificate before 
registration can be accepted and processed. This can be provided either in 
person or a scanned copy emailed to registrar@kingslangleysoccerclub.com.au, 
along with the player’s name and age group. 

Senior players 

All new senior players will need to present either a copy of their birth certificate 
or drivers licence before registration can be accepted and processed. This can 
be provided either in person or a scanned copy emailed to 
registrar@kingslangleysoccerclub.com.au, along with the player’s name and age 
group. 
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REFUNDS

Registering to play with a 
football club is a season-long 
commitment.  

If you are no longer able to 
commit to playing for KLSFC, 
the following refund 
conditions apply.  

Prior to the first game of the season 

If a player cancels registration before 5pm on Thursday 25 March, a full refund 
will be issued less a $30 administration fee (as agreed in the registration Terms 
and Conditions). It is the responsibility of the player to notify the club via an 
email to both secretary@kingslangleysoccerclub.com.au and 
registrar@kingslangleysoccerclub.com.au of their intention to cancel 
registration with Kings Langley if they wish to guarantee that the cancellation is 
accepted and processed before the deadline. 
Once the season has commenced, and up to 30 June 2021 

If a player is transferring to another BDSFA club, only BDSFA, Football NSW and 
insurance fee components of the registration will be refunded upon 
confirmation from the other club that your registration has been accepted.  

If the player is not transferring to another BDSFA club, no refund will be issued. 
From 1 July 2021 onwards 

No registration-related refunds will be issued for any reason from 1 July 
onwards. 
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The last day for player movements between clubs is 30 June, and players 
cannot transfer to another club, whether within BDSFA or with another 
association after this date. While de-registration requests may be processed, 
players will be unable to join a new club. 

The KLSFC refund policy complies with the BDSFA regulations. The BDSFA 
Refund Policy is available at http://bdsfa.com/images/Policies/refund_policy.pdf 

http://bdsfa.com/images/Policies/refund_policy.pdf


GRADING
All clubs are required to conduct a grading process as part of 
their membership affiliation with the Blacktown and District 
Soccer Football Association. A more formal grading process helps 
our club better comply with the BDSFA rules and regulations. 

Grading ensures that all players have the opportunity to play in a competition 
with other players of similar ability. This ensures that players have every chance 
to grow and improve, and creates a fairer environment for everyone. 

Grading will take place for all teams from Under 8s and above. Where only one 
team will be entered into an age group, the grading process will be used to 
determine the most appropriate level that the team should be nominated with 
the Blacktown and District Soccer Football Association.  
The grading process 

Only registered players will be able to take part in the grading process. Please 
do not wait until grading night to register, as we can not guarantee that anyone 
will be available to assist with the registration process 

Players must arrive 30 minutes prior to the allocated grading session to allow 
enough time for administration, setup and for players to get ready for the 
session.  
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Players must bring and wear shin pads and boots. Due to player safety and 
insurance reasons, players without shin pads and boots will not be permitted to 
take part in any grading sessions on that day. This is for the safety of your 
children and those around them. There will be no exceptions to this rule. 

Players must bring their own water bottle and must not share their drink bottle 
with others. 

Players who do not attend grading are likely to be placed in the lowest-graded 
team for their age group in the first instance. If a player knows ahead of time 
that they cannot attend grading, it is their responsibility to contact the Secretary 
via phone on 0448 903 558 or email at 
secretary@kingslangleysoccerclub.com.au prior to the relevant grading session 
to assist in placing players in the appropriate team.  
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U8 

The U8 age group is 
the first step towards 
bigger teams and a 
bigger field. Football 
for this age group is 
still more about 
learning and 
enjoying the game, 
and trying new 
things. Grading at 
this age group is 
mostly about 
ensuring teams from 
U7 that want to stay 
together are placed 
at the appropriate 
playing level, and 
that new players to 
the club are placed 
in teams that match 
their basic skill 
levels.

U9 to U12 

Skill development at 
this age becomes 
more important, and 
children will start 
improving more and at 
a faster rate when 
playing with others of 
similar ability. Grading 
at these age groups 
aims to start forming 
teams where each 
player is at the same 
general level of skill 
and motivation. The 
club expects that 
players in these age 
groups will continue to 
experiment with 
playing in different 
positions and 
specialisation is 
discouraged. 

U13 to U20 

All players will be 
graded into teams 
based on a variety of 
criteria including but 
not limited to overall 
skill level, potential, 
versatility and 
flexibility, preferred 
position or positions, 
and general attitude. 
Where there are only 
enough players to 
form one team, 
grading will still take 
place to ensure that 
the team is 
nominated for the 
division that best 
represents the 
overall ability of the 
team. 

What age groups are graded? 

KLSFC will grade age groups from U8 to U20 in 2021.  Senior 
teams will be graded in pre-season at the discretion of the 
Committee in consultation with teams nominating to play in the 
BDSFA competition. 
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Why are teams facing being split up? 

Kings Langley is a family-oriented club and wherever possible we want teams to 
stick together and players to continue to be able to play with their friends. 
However, all players also deserve an opportunity to choose to develop and test 
themselves against players of similar ability.  

Where teams are able to mount a reasonable argument to the Committee and 
Grading officials about being kept together, they will still need to undergo a 
grading process so as to ensure that they are placed in the division best placed 
to assist both their development and the development of teams they play 
against. 
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PLAYERS
Required Equipment 

Every player must wear boots and shin pads to every training session and on 
match day. This is for the protection of the player and all players around them. 

Each player is covered under the Football NSW insurance policy once they 
register with a club. Training without shin pads and appropriate boots runs the 
risk that players will not be covered by insurance should they get injured. 

On match day, all players must wear the club shorts, socks and supplied jersey. 
Jerseys must be returned to the club at the end of the season.  Any damage to 
the jersey will require the player to pay for the cost of replacement. 
Training 

Each team is required to train at least one night a week. Training more than one 
night a week is encouraged but not mandatory. Note that teams in higher 
divisions at many other clubs in the Blacktown area will often train two nights a 
week. The final decision on extra training nights will rest with the coach of the 
respective teams. 

CAPTION



KINGS LANGLEY SOCCER FOOTBALL CLUB 2021 INFORMATION HANDBOOK / PAGE #19

Teams will be allocated a time during the week for their training sessions by the 
Committee. While every effort will be made to accommodate the requirements 
of individual teams, limitations of lighting and available space means that 
coaches and managers may need to be flexible. 

Players must bring their own water bottle marked with their name to every 
training session and must not share their drink bottle with others. Shin pads and 
boots must be worn at every training session, from Under 5 through to Over 35. 

Parents or guardians of MiniRoo and Junior players must be present at the 
ground during training, and no player should be left at the clubhouse after 
training waiting for their lift home. The Club is required to comply with State and 
Federal child safety regulations. Your absence at training sessions puts the 
Club’s reputation and ongoing operation at risk. 

Wet weather and ground closures 

Our grounds are owned and maintained 
by the Blacktown City Council. From time 
to time, bad weather means that the 
Council will close to the grounds to all 
activity. Training on fields closed by 
Council is a breach of our lease 
agreement with Council and can lead to 
our lease being terminated.  

Updates on the status of playing fields can be found on the Blacktown City 
Council Wet Weather page at https://www.blacktown.nsw.gov.au/Recreation/
Sports-field-closures 

The Committee can also close the grounds at its own discretion if it considers 
that local conditions pose a risk to the safety of players and members, or to the 
quality of the playing surface. 

Should the Committee close the ground, all coaches and managers will be 
contacted via SMS and they will in turn contact their team members. Our 
Facebook page will also be updated where possible.  

https://www.blacktown.nsw.gov.au/Recreation/Sports-field-closures
https://www.blacktown.nsw.gov.au/Recreation/Sports-field-closures
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KLSFC Terms & Conditions for Players 

I state that: 

1. I am a free agent and able to register for the above Club. 

2. I am not a suspended person. 

3. I am not un-financial with any other Club, Association or Soccer Body. 

4. I agree to abide by the Rules of KLSFC and their Affiliated Bodies. 

5. I agree to pay in full the sum deemed as my registration fee. 

6. I understand that if I am un-financial, that is if any amount of monies are 
owed to KLSFC at any stage I may be stood down from competition as 
directed by the KLSFC Committee until such time as all monies owed are 
payed in full. 

7. I understand that it is a requirement of both Football New South Wales 
and the NSW Smoke Free Environment Act (2000) that Lynwood Park is a 
smoke-free zone during training and on match days. 

8. I understand that Soccer is a contact sport and that injuries may occur. I 
agree not to hold KLSFC or the BDSFA liable nor responsible for any 
injuries that may occur. 

9. I agree to return all equipment (including shirt) on loan to me from KLSFC 
at the end of my commitment as a player (or team official). Should I not 
return any equipment or should any equipment I return be damaged, 
beyond reasonable wear and tear, I agree to pay the full cost of 
replacement. 

10. I understand that KLSFC has a zero tolerance to abuse. If I am found guilty 
of such misconduct I may have my membership to the club cancelled. 
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1. I agree not to post any photos on social media of other players without 
seeking their permission first. 

2. I understand that should I decide to cancel my registration with KLSFC the 
following fees apply.  Prior to season commencing - amount paid less 
$30.00 admin fee. After the start of the season - no refund unless 
transferring to another BDSFA club where refund consist of the BDSFA 
and FNSW fees only. After 30th June - no refund whatsoever. 

3. I understand that a parent or guardian of a Mini Roo and Junior player 
must be present at Lynwood Park grounds for the entire training session 
and Match Games, in order for KLSFC to comply with the State and 
Federal child safety regulations. 

4. I understand that as a member of KLSFC i will be called upon to volunteer my 
services, such as field setup and pack down, BBQ and Canteen duCes on match 



KINGS LANGLEY SOCCER FOOTBALL CLUB 2021 INFORMATION HANDBOOK / PAGE #22

KLSFC Player Code Of Conduct 2021 

1. I will always play by the rules 

2. I will never argue with an official. If I disagree with a decision I will inform 
the captain, coach or manager during a break or after the competition 

3. I will control my temper. I understand that verbal abuse of officials and 
sledging other players and deliberately distracting or provoking an 
opponent are not acceptable or permitted behaviours 

4. I will work equally hard for myself and/or my team 

5. I will be a good sport and applaud all good plays whether they are made 
by my team or the opposition 

6. I will treat all players in my sport as I like to be treated. I will not bully or 
take unfair advantage of another competitor 

7. I will cooperate with my coach, team members and opponents 

8. I will display modesty in victory and graciousness in defeat 

9. I will not arrive at the field intoxicated or drink alcohol at matches 

10. I will respect the rights, dignity and worth of all people involved in the 
game, regardless of their gender, ability or cultural background 

11. I will thank the opposition and officials at the end of the game. 

12. I agree to abide by this code of conduct and to be subject to the rules 
and policies of the club/association. 

This is my player's pledge. 
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PARENTS
Parent/Guardian Obligations 

• All children must be accompanied by a parent/guardian at training and 
on match day.  

• Each team contributes one person to help on each of the BBQ and 
Canteen for a period of time at each home game. No one will be 
expected to miss their child’s game due to helping out on match day, but 
each parent is expected to contribute in some way if they are able. Shifts 
will be scheduled to be either before or after the game. 

• Parents/guardians are expected to follow the code of conduct that they 
agreed to when registering their child online. 

• The majority of communications between the club and parents will 
happen over email and through the club Facebook page (http://
www.facebook.com/KLSFC1969). All important information will go out via 
email as the club recognises that not everyone wishes to use Facebook. 
Some time sensitive information such as last minute ground closures 
might only be communicated via Facebook to the broader club 
community and by SMS to team coaches and managers. 

CAPTION
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Parent/Guardian Code of Conduct 

1. I won't pressure my child in any way - I know that this is their game not 
mine 

2. I will not use bad language, nor will I harass players, coaches, officials or 
other spectators  

3. I will encourage my child to play within the rules and respect officials' and 
coaches' decisions - no matter what 

4. I will teach my child to respect the efforts of their opponents 

5. I will remember that children learn best by example so I will applaud 
good plays/performances by both my child's team and their opponents 

6. I will give positive comments that motivate and encourage continued 
effort  

7. I will focus on my child's and their team's efforts and performance - not 
the score 

8. I will thank the coaches, officials and other volunteers who give their time 
to conduct the event for my child 

9. I will volunteer my services and help when asked by a coach or official 

10. I won't criticise or ridicule my child's performance after the game - I 
realise that good fun is more important than a good win 

11. I will not arrive at the field intoxicated or drink alcohol at matches 

12. I will respect the rights, dignity and worth of all people involved in the 
game, regardless of their gender, ability or cultural background. 

13. I agree to abide by this code of conduct and to be subject to the rules 
and policies of the club/association. 

This is my parent's/guardian’s pledge. 
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COACHES
Coach obligations  

• All coaches are required to hold a valid and current Working With 
Children clearance. This is not negotiable and is a mandatory 
requirement of Football NSW. The club fully supports this requirement.  

• All coaches are expected to hold, or be prepared to obtain, the 
appropriate Community/Grassroots FFA accreditation appropriate to the 
age group level they are coaching. The club will cover all course fees for 
Community Level coaching courses upon successful completion of the 
course. 

• Coaches are responsible for all equipment issued to them throughout the 
season, and for notifying the Equipment Officer when equipment needs 
replacing. The coach is also responsible for returning all equipment at the 
end of the season.

CAPTION
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• All teams must train at least once a week, subject to ground availability 
due to weather. It is the responsibility of a coach to arrange for a 
substitute coach on weeks where they are not available, and to notify the 
Committee when this happens. 

• Any regular helpers or assistant coaches must also have a valid and 
current Working With Children clearance. Parents and helpers who 
substitute as coach for one-off situations (for example, take a single 
training session, or help on a single match day) do not require a Working 
With Children clearance. The Committee reserves the right to ask anyone 
to provide a Working With Children clearance if it deems that person to 
be a regular helper or assistant coach. 

• KLSFC has an equal playing time policy for all players, in line with the 
BDSFA policy that all players should receive equal amounts of playing 
time, and that all players should play for at least 60% of available playing 
time throughout the season. The club expects that all coaches will respect 
and adhere to this policy. 

Coaching accreditation 

Kings Langley is committed to supporting the development and education of all 
its coaches. It is our aim as a club to have at least 75% of all coaches accredited 
for the age groups that they are coaching by mid-2021. The club expects all 
coaches to work with the club to achieve this aim.  

The club will continue its commitment to reimburse the course fees to all 
coaches who successfully complete an official Football Federation Australia 
community coaching course. The club will also assist coaches who wish to 
complete higher level coaching courses. Coaches wishing to further their 
development into the advanced FFA coaching pathways should contact the 
Committee in the first instance. 
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KLSFC Coach Terms and Conditions 

I agree to: 

1. Always be honest and only field players who are eligible, registered and 
approved to play in the team 

2. Remember that young people participate for pleasure, and winning is 
only part of the fun 

3. Never ridicule or yell at a young player for making a mistake or not 
coming first 

4. Be reasonable in your demands on players' time, energy and enthusiasm 

5. Operate within the rules and spirit of your sport and teach your players to 
do the same 

6. Ensure that the time players spend with you is a positive experience. All 
young people are deserving of equal attention and opportunities 

7. Avoid overplaying the talented players; the 'just average' need and 
deserve equal time 

8. Ensure that equipment and facilities meet safety standards and are 
appropriate to the age and ability of all players 

9. Display control, respect and professionalism to all involved with the sport. 
This includes opponents, coaches, officials, administrators, the media, 
parents & spectators. Encourage players to do the same 

10. Show concern and caution towards sick and injured players. Follow the 
advice of a physician when determining whether an injured player is 
ready to recommence training or competition
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11. Obtain appropriate qualifications and keep up to date with the latest 
coaching practices and the principles of growth and development of 
young people 

12. Any physical contact with a young person should be appropriate to the 
situation and necessary for the players' skill development 

13. Respect the rights, dignity and worth of every young person regardless of 
their gender, ability, cultural background or religion 

14. I understand that is a requirement to hold a valid Working With Children 
clearance and to notify KLSFC if circumstances should change

15. It is the responsibility of the coach to train once a week, subject to the 
grounds availability due to weather.  It is also the responsibility of the 
coach to arrange for a substitute coach on weeks where they are not 
available, and to notify KLSFC Committee when this happens

16. I understand that the Team Manager is responsible for all player 
communications

17. I agree to submitting the Match Report by the end of each weekend

18. I understand that there may be additional meetings to attend outside of 
training/match days.  These may include training sessions and coach and 
manager meetings.

19. I agree to adhere to the NSW Governments Public Health Orders and 
Recommendations as advised by KLSFC and the BDSFA. 
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MANAGERS
Manager Obligations 
Communication 

The role of the manager is to be the link between the club and players and 
parents. The club will regularly communicate with managers regarding things 
such as training, upcoming matches, ground closures and the like. The club 
expects that managers will be responsible for passing that information on their 
team. The manager should also communicate back to the club any issues raised 
by their players or parents. 

Coordination 

Managers should ensure that each week their team knows where and when they 
are playing. Managers should organise one parent each week to be the Ground 
Official (orange vest) as each team is required to provide one Ground Official at 
every game. 

Each team is required to provide two volunteers for every home game: one to 
help in the canteen and one to help with the BBQ. It is the Manager’s 
responsibility to coordinate these volunteers each week.
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Teams that are either first or last to play on a field are responsible for setting up 
or packing away the match day equipment (portable goals or nets, corner flags 
and match balls). Managers should ensure that players and parents are aware of 
this responsibility and coordinate enough volunteers to help with these 
responsibilities each week. 
Completing the match day team sheets 

A team sheet must be completed before kick off at every game. All players are 
marked down as playing or not playing, and the opposition’s team sheet is 
checked to ensure that all players on the field are registered to play with that 
team. Managers should complete the team sheet and compare team sheets 
with the opposition manager before the game while the coach prepares the 
players for the game. 

The team sheets are electronic and are part of an online system that is used by 
all clubs in the BDSFA. Managers will need access to a smartphone or similar 
device with internet access on match day in order to complete the team sheet. 
All managers will be provided with training on how to complete the team sheet 
before the start of the season.  

Other responsibilities as required 

Coaches and Managers take on a wide range of tasks over the course of the 
season. A good working relationship between coach and manager will go a 
long way towards a creating a safe and friendly environment for the players.  
Ultimately, it is up to each Coach and Manager partnership to work out between 
them what will work best to keep the team running smoothly. 
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KLSFC Manager Terms and Conditions 

I agree to: 

1. Always be honest and only field players who are eligible, registered and 
approved to play in the team 

2. Remember that young people participate for pleasure, and winning is 
only part of the fun 

3.  Never ridicule or yell at a young player for making a mistake or not 
coming first.  

4. Be reasonable in your demands on players' time, energy and enthusiasm 

5. Operate within the rules and spirit of your sport and teach your players to 
do the same 

6. Ensure that the time players spend with you is a positive experience. All 
young people are deserving of equal attention and opportunities 

7. Avoid overplaying the talented players; the 'just average' need and 
deserve equal time 

8. Ensure that equipment and facilities meet safety standards and are 
appropriate to the age and ability of all players 

9. Display control, respect and professionalism to all involved with the sport. 
This includes opponents, coaches, officials, administrators, the media, 
parents & spectators. Encourage players to do the same 

10. Show concern and caution towards sick and injured players. Follow the 
advice of a physician when determining whether an injured player is 
ready to recommence training or competition
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11. Obtain appropriate qualifications and keep up to date with the latest 
coaching practices and the principles of growth and development of 
young people 

12. Any physical contact with a young person should be appropriate to the 
situation and necessary for the players' skill development 
 12. Respect the rights, dignity and worth of every young person 
regardless of their gender, ability, cultural background or religion

13. I understand that the role of the Manger is to be the link between the club 
and players and parents. 

14. I understand that it is my responsibility to communicate the 
information given to me by KLSFC to the players and parents

15. I agree to communicate back to KLSFC any issues raised by players or 
parents

16.  I understand that is a requirement to hold a valid Working With Children 
clearance and to notify KLSFC if circumstances should change

17. I understand that there may be additional meetings to attend outside of 
training/match days.  These may include training sessions and coach and 
manager meetings

18. I understand that it is my responsibility to ensure that Match Day Team 
Sheets are completed before kickoff of every game and the final 
score entered at the conclusion of every game. 

19. I agree to adhere to the NSW Governments Public Health Orders and 
Recommendations as advised by KLSFC and the BDSFA


